MNOJIOKEHUE
a0 00paboTKe ¥ 3aIIHTE NEPCOHATLHBIX JAHHBIX PAa00THHKOB
I'AIIOY HCO «Kapacykckuii moJIMTeXHHYECKHH JTHLIEH»




1. OBIIIME ITOJIOXEHW A

1.1. Hacrosimee Ilonoxenne ycraHaBIWBaeT TMOPSAOK TOJYYEHHS, ydeTa,
00pabOTKH, HAKOIIEHHS M XpaHeHHs HOKYMEHTOB, COMEPXKAIMX CBEIEHHS,
OTHECEHHBIE K IEPCOHANBHLIM JaHHBIM DPabOTHHKOB suues. [lon paboTHHKamMu
NI0/Ipa3yMEBAIOTCA JIMIIA, 3aK/TIOYHBIINE TPYZAOBOM JOTOBOP C JTHLEEM.

1.2. Iens nacrosmero ITonoxeHust - 3aiiTa NEPCOHANBHBIX JaHHBIX PAGOTHHKOB
IHLes OT HECAHKUHMOHMPOBAaHHOIO OOCTyNa M pasriameHus. l[lepcoHalbHbIE
JlaHHBIE BCET/Ia ABJIAKTCA KOH(DUICHIIMAILHON, CTPOTO OXpaHseMOi HHpOpMaLHEi.
1.3. OcHoBanueM i pa3paboTK¥ HacTosmero IlONOXeHHS —SBISIOTCS
Koncrutynus Poccnmiickoit  ®enepaumn, TpymoBodt komekc Poccuiickoit
®enepanuu, Apyrue JeHCTBYIOLIME HOPMATHBHBIE NPABOBBIE aKThl Poccuiickoi
Oenepanuu.

1.4. Hacrosimee TTonosxenue u u3MeHeHNUs K HEMY YTBEPKIAIOTCS PyKOBOAHUTENEM
JHLEs W BBOJATCA INPHUKa3oM [0 Juies. Bce pabOTHUKU JHIES AOJKHBI OBITH
O3HAaKOMIIEHBI [10]] POCIIHCE C JaHHBIM [1oI0XKeHHEM 1 H3MEHEHHUSIMH K HEMY.

2. TIOHATHE 1 COCTAB ITEPCOHAJIbHBIX JAHHBIX

2.1. TlepcoHanbHBIMH JaHHBIMH sBIseTcs Jro0as WH(OpMALHMA, NPSIMO WX
KOCBEHHO OTHOCAIIAACA K CYOBEKTY IIEPCOHANIBHBIX JaHHBIX - ONIPEEICHHOMY WX
omnpezensieMoMy GU3MIECKOMY JIHILY.

2.2. CocTaB nepcoHalIbHbIX JaHHBIX pabOTHHKA:

- aHKeTa;

- aBTOOHOrpadus;

- obpasoBaHue;

- CBEJIEHHUS O TPYJOBOM U OOIIEM CTaKe;

- CBEJIEHUs O MIPeAbIayIIeM MecTe paboThr;

- CBEJIEHHUS O COCTABE CEMbH;

- IaCIOPTHbIE JIaHHEIE;

- CBEJICHUS] O BOMHCKOM Y4ETE;

- CBEJICHHUs 0 3apaboTHOM 1uiaTe COTPYIHUKA;

- CBEJICHHUS O COLMANBHBIX JILIOTaX;

- CTELHATbHOCTb;

- 3aHUMaeMasi JOJKHOCTb;

- pa3mep 3apabOTHOM MITaTH; -

- HUIWYHE CyTUMOCTEH;

- aZipec MeCTa JKHUTEIIbCTRA;

- TOMaIHUi TenedoH;

- cofiepXKaHHe TPYLOBOTO J0T0BOPa;

- coJiepiKaHue AeKIIapalyy, I10JaBaeMoil B HAIOTOBYIO HHCIIEKIIUIO;
- IOAJMHHUKY U KOIIMY NIPUKA30B T10 TUYHOMY COCTaBY;

- IWYHBIE Jiella U TPYJOBbIE KHIKKH COTPYAHHKOB;

- OCHOBaHM: K PUKa3aM I10 IMYHOMY COCT&BY;



- Jlena, coiep)Kallie MaTepHalbl [0 [OBBIIICHHIO KBATH(QHKAIWH H
NIEPETNIOATOTOBKE COTPYAHUKOB, UX aTTECTAIlHH, CITy:KEOHBIM paccieJOBaHHAM:

- KOIIMM OTYETOB, HAaNpaBlsieMble B OPraHbl CTATHCTHKH;

- KOMUHU JOKYMEHTOB 00 00pa30BaHui;

- pe3ylbTaThl MEIMIMHCKOrO OOCnefoBaHMS Ha NpeAMeT TOAHOCTH K
OCYILECTBIICHHUIO TPYAOBBIX 00SI3aHHOCTEM;

- ¢ororpaduu ¥ HHBIE CBEJEHHS, OTHOCSINMECS K TNEPCOHAIBHBIM JaHHBIM
paboTHHKa;

- PEKOMEHJAllUH, XapaKTePUCTHKH;

- IPUHAJIEXHOCTB JIMIA K KOHKPETHOM HalliK, STHUYECKOH IpyIIIe, pace;

- IPUBBIYKY U YBIE€YEHHUS, B TOM H¥CIIe BpeIHbIE (aJKOT0b, HAPKOTUKH U IP.);

- CEMEWHOE TIONIOKEHUE, HAIMYHe NeTeH, pOJCTBEHHbIE CBS3H;

- PEeIMrHo3Hble W NONUTHYECKHe yOexaeHus (MPHHAUIEKHOCTh K PEIUTHO3HOM
KOH(ECCHUH, YIEHCTBO B IIONUTHYECKOM IIapTHH, y4acTHe B OOIIECTBEHHBIX
00BEeIMHEHHAX, B TOM YHCIIe B IPOGhCO03e, U Ap.);

- GHMHAHCOBOE MOJOKEHHE (I0XO/IbL, JOJITH, BIaJeHHe HeBHKHMBIM HMYILECTBOM,
JIEHE)KHbIe BKIIAJIBI U JIP.);

- JICNIOBBIE U MHbIE TMUHBIE Ka4eCTBA, KOTOPBIE HOCAT OLIEHOYHBINA XapaKTep;

- IPOYME CBEIEHHUS, KOTOPEIE MOI'YT UCHTA(DUIMPOBATh YETIOBEKa.

W3 yxazanHOro cnmcka paboTonarelns BIpaBe HONydaTh U UCTIOIb30BaTh TOIBKO TE
CBEJIEHHs, KOTOphIE XapaKTepPH3yIOT TpaXKJaHWHa KaK CTOPOHY TpYIOBOTO
JIOTOBOpA.

2.3.  JlaHHbIE = JOKYMEHTHI  SBISIIOTCS  KOH(QUAEHLWAIbHBIMH.  Pexum
KOHQUIEHUMANbHOCTH  NEPCOHAIBHBIX  HaHHBIX CHHMaeTcs B ClIydasX
00e3MHUNBaHKs WIA 10 HCTeYeHHM 25 JeT CpoKa XpaHeHHMs, €CIM HHOE He
OIIPEZIENIEHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOJATEJIA

3.1. B mensx obecriedeHus 1pas | cBo0O/ HeloBeKa U rpakaaHuHa paboroaarenb
| €ro mpeacTaBUTeNH Npy 06paboTKe MepCOHANBHBIX AAHHBIX paboTHHKA 00sS3aHbI
cobmrozaTh cienyromue obire Tpe6GoBaHUs:

3.1.1. ObpaboTka nepcoOHATBHBIX [aHHBIX pPabOTHHKA MOXET OCYLIECTBIATHCSA
UCKJIIOYUTENIEHO B Iensx ofecriedeHUss COONIONEHHS 3aKOHOB M HHBIX
HOPMAaTHUBHEIX IIPABOBBIX aKTOB, CONEHCTBUS pabOTHHKAM B TPYIOYyCTPOMCTBE,
00y4eHMH ¥ MNPOJBMKEHMM 1O ClykOe, obecredeHHss TMYHOM GE30MaCHOCTH
pabOTHHKOB, KOHTpPOJI KOJMYECTBA M KayecTBa BHINONHAEMOH paboTel H
obecreyeHust COXpaHHOCTH HMYIIIECTBA.

3.1.2. Ilpu onpenenernu oObemMa U coiepKaHus 00pabaThIBaeMBIX EPCOHANBHBIX
IaHHBIX paboTHHMKa paboTomaTens NOJKEH PYKOBOIACTBOBaThCs KOHCTHTylHMEH
Poccutickoii @eaepauuu, Tpynossim koaexcoMm Poccuiickoit @enepanviv 1 HHBIMH
benepanbHbIMU 3aKOHAMU.

3.1.3. Bce nepcoHanbHbIe JaHHBIE pabOTHHKA ClIeAyeT MOoy4aTh Y HETO CaMoro.
Ecnu nepconanbHble naHHbie pabOTHHKA BO3MOXKHO TTOTYYHTH TOJNBKO y TPEThEH



CTOpPOHEI, TO pabOTHUK AO/UKEH OBITH yBejioMIIeH 00 3TOM 3apaHee H OT Hero
JOIKHO OBITH MOIy4eHO NMHCbMeHHOe coriiache. PaboToaarens A0MmKeH COOOIMHTE
paboOTHUKY O IeNfiX, NPEAnoaraeMblX HCTOYHHKAX M Crocodax MOomy4eHHs
NEePCOHANBHBIX [JaHHBIX, @ TaKKe€ O XapakTepe MO[UIeKANIHX MOIy4eHHIO
NEPCOHANBHBIX JaHHBIX M IOCIEJCTBHSX OTKa3a pabOTHHKa JaTh MHCBMEHHOE
COTJIacHe Ha UX NOJTy4YeHue.

3.1.4. PaGoroparenp He MMeeT IpaBa Mojiy4arh U 00pabarsiBaTh MEPCOHAIBHEIE
NaHHble PabOTHUKA O €ro NMOJUTHYECKHX, PEJIMTHO3HBIX W MHBIX YOEXKIECHUSAX H
4acTHOM XH3HHU. B ciydasx, HermocpeICTBEHHO CBS3aHHBIX C BOIPOCAMH TPY/JOBbIX
OTHOLIEHMH, B COOTBEeTCTBMU co cT. 24 Koncturymuu Poccuiickoit @enepaiyu
paboTonarenp BIpaBe IoJy4aTs ¥ 0OpabaThiBaTh JaHHBIE O YacTHOW JKM3HU
pabOTHHKA TOJBKO C €r0 HCEMEHHOTO COTJIACHS.

3.1.5. Paboronarens He wWMeeT NpaBa TOydYarh W 0OpabaThIBaTh NMEPCOHAIBHBIE
NaHHble PabOTHHKA O €ro <IEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX WIH €ro
NpoCOIO3HOH JeATEeNBHOCTH, 3a HCKIIOYEHHEM CIIydaeB, MPERYCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

3.1.6. Ilpy DpHUHATHM peINeHHH, 3aTpardBalOIIUX HWHTEpechl pabOTHHKa,
paboTomaTens He HMeeT IIpaBa OCHOBBIBAaThCA Ha IE€PCOHAIBHBIX JaHHBIX
paboTHHKa, ITOTyYeHHBIX HCKIIOYKTEIEHO B pe3yJIbTaTe MX aBTOMaTH3UPOBAHHOM
006pabOTKU UK ITEKTPOHHOTO MOTYUEHHUS.

3.1.7. 3ammra nepcoHalbHBEIX JAHHBIX pabOTHMKa OT HENpaBOMEPHOIo HX
UCIIOJIb30BaHUs UM YTPaTEl JOTKHA OBITh 0OecrieueHa paboToaTeNneM 3a C4ET ero
CPEJCTB B NOPSIIKE, YCTAHOBICHHOM (elepabHBIM 3aKOHOM.

3.1.8. PaGOTHUKY ¥ UX MPEICTABUTENH IOJIKHBI OBITH 03HAKOMIIEHBI ITOJ POCIIUCH C
JOKyMEHTaM{  MpeNIIPUsTHs, YCTAHABIMBAIOIIMMHM  IOPANOK  06paboTku
NIEPCOHANBHBIX JaHHBIX PabOTHUKOB, a TakKe 00 UX paBax M 00S3aHHOCTAX B 9TOM
obacTH.

3.1.9. PaGoTHUKM HE HOMKHEI OTKa3bIBATHCA OT CBOMX IIPaB Ha COXpPAHEHHE M
3aILUTY TaWHBL '

4. OBA3AHHOCTHU PABOTHMKA

PaboTHuK 00s13aH:

4.1. IlepenaBaTh paboToAaTeN:0 WITA €r0 IPEACTABUTENIO KOMIIIEKC JOCTOBEPHBIX
JOKYMEHTHUPOBAaHHBIX MEPCOHANBHBIX [AHHBIX, IE€PEYeHb KOTOPHIX YCTaHOBIIEH
TpynoBeiM kogekcoMm Poccuniickoit Denepauuu.

4.2. CBOeBpeMEHHO B pa3yMHbIH CPOK, He MpEBBINAIOMMA 5 mHeH, coobluarh
paboTonareito 06 H3MEHEHU} CBOVX [EPCOHAIBHBIX JAHHBIX.

5.TIPABA PABOTHUKA

PaboTHuK nMeeT npaBo:
5.1. Ha nonxyro uHGbOpMALHio 0 CBOMX MEPCOHANBHBIX JaHHBIX U 00paboTKe 3THX
JTQHHBIX.



5.2. Ha cBoOonHbIM OecruiaTHBI OOCTYIl K CBOMM MEpPCOHAIBHBIM IaHHBIM,
BKJIFOYAs MPaBO Ha MOJyYeHue Koyl 000 3anucH, coaepKalleH NepCoHaTbHbIE
JMaHHBlE  COTPYIHWKa, 33  MCKJIIOYEHMeM  CIydaeB, IpPeIyCMOTPEHHBIX
3aKoHoaTelbcTBOM Poccuiickor Deneparvn.

5.3. Ha noctymn K MEIULHHCKUM JaHHBIM C TIOMOLIBIO MEJULIMHCKOrO CrIelHalncTa
10 CBOeMY BEIOODY.

5.4. TpeGoBaTh MCKIIOYEHMS MM HCIPABICHUS HEBEPHBIX MM HEMOIHBIX
IepCOHANBHBIX JaHHEIX, @ Taloke JaHHBIX, OOpabOTaHHBIX C HapyLIEHHEM
TpeGOBaHHii, ONpeNeTeHHbIX TPY/AOBBIM 3aKOHOAaTenscTBOM. Ilpn  OTKase
paboTozarelis HCKIIOYATh WM HCIIPABATH NIEPCOHANIBHBIC JaHHBIE COTPYAHUKA OH
MMeeT TPaBo 3as8BKUTh B HCHMEHHOH (hopme paboTOAATeNO O CBOEM HECOTIIACHH C
COOTBETCTBYIOIMM 060CHOBaHHEM TaKoro Hecornacus. IlepcoHanbHbIC NaHHbIC
OLIEHOYHOIO XapakTepa COTPYAHMK HKMEET MpaBO MONOJHHUTH 3asBICHUEM,
BBIPQKAIOIIMM €ro COOCTBEHHYIO TOYKY 3PEHHS.

5.5. TpeboBath u3BemieHusi paboTONATENSM BCEX JIMIL, KOTOPHIM paHee 93011
COOOILEHBI HEBEPHBIE WM HETIOIHbIE IEPCOHANIBHBIC IaHHBIE COTPY IHHKA, 060 Bcex
MPOU3BEIEHHBIX B HUX UCK/II0YEHHUSX, UCTIPABICHUSIX WX IONOTHEHHUSX.

5.6. O6xanoBaTh B Cyl /1106ble HeNpaBOMEpHble AeHCTBUA Wiu OeszeficTBue
paborozarers npy 06paboTke ¥ 3aLIMTe €ro MePCOHATBHBIX JaHHBIX.

5.7. OmpenensTh CBOMX MpENCTaBUTENEeH U 3alIMTHl CBOMX I€PCOHAIBHBIX
JAHHbIX.

6. CBOP, OBPABOTKA 1 XPAHEHUWE ITEPCOHAJIBHBIX JAHHbBIX

6.1. O6paboTKa NepcoHaNbHBIX IaHHBIX PabOTHHKA - JTF00oe AelicTBHE (omepanus)
WIM COBOKYIHOCTH [ASWCTBUMI (Omepalyii), COBEpLIAEMBIX C HCIOJIb30BaHHEM
CPEJICTB aBTOMATU3ALMH Wik O€3 UCTI0NBb30BaHMs TaKUX CPEJICTB C NEPCOHATBHBIMU
JaHHBIMH, BKIIOdYas cOOp, 3amuch, CHUCTEMATH3alMIO, HAKOIUIEHHE, XPaHCHHME,
yToyHeHue (OOGHOBIECHME. M3MEHEeHME), W3BIEYEHHe, HCIONB30BaHME, Mepeiady
(pacmpocTpaseHue, NpefocTaBIeHne, AOCTYIN), obe3nuuuBaHue, GIOKMpOBaHHE,
yJlaleH’e, yHHYTOXKEH!E IePCOHABHBIX TAHHBIX PaOOTHHKA.

6.2. Bce mepcoHanbHble JanHble paboTHHUKA CIeAyeT MoMydaTh y Hero camoro. Eciu
TIepCOHATIBHBIE NaHHble paGOTHHKA BO3MOXHO TOJNYYHTH TONBKO Y TPETheH
CTOpOHBI, TO PaBGOTHUK JOJUKeH ObITh yBeJOMJIEH 00 3TOM 3apaHee W OT Hero
JIOJKHO OBITH MTOTyYEeHO NUCHMEHHOE COTIACHE.

6.3. Paborogarens AOMKEH COOOIIMATH PAOOTHUKY O LENAX, NpeArnosaraéMbix
HCTOYHUKAX M CII0co6ax MoJydeHus NepCOHANBHBIX JaHHBIX, 8 TAKXKE O XapaKTepe
MOIEKAMX TOJyYEHHIO [EePCOHANBHBX JAHHBIX M TOCIEICTBHAX OTKasa
pabOoTHHKA NIaTh MHICEMEHHOE COTTIacie Ha UX IOTydeHHe.

6.4. PaboTHUK mpejcraBiseT padOTONATENO HOCTOBEPHBIE CBEINCHHS O cebe.
PaGoTofaTens INpOBepsieT  IOCTOBEPHOCTh  CBENEHMH, CBepsas  JaHHBIC,
IIpeJCTaBle Hble paGOTHAKOM, C HMEIOLIMMHCS y PabOTHHKA NOKyMEHTaMH.
TlpeacTaBienne pabOTHAKOM MOUIOKHBIX JOKYMEHTOB MM JIOKHBIX CBEJICHHH pH
MOCTYIUIEHHM Ha paboTy #BISIETCA OCHOBAaHMEM [ PacTOpPXKEHHs TPYAOBOTO
ZOroBOpa.




6.5. TIpu nocTynyieHny: Ha paboTy pabOTHHK 3allOHSAET aHKeTy H aBToOHOrpadHuio.
6.5.1. Ankera npeacrasisieT co00i epe4eHb BOIPOCOB O MEPCOHANBHBIX AaHHBIX
paboTHUKa.

6.5.2. Ankera 3amojiHseTcs pabOTHHKOM caMocTosTensHO. Ilpu 3amonHeHHH
aHKEeThl pabOTHHMK JOJDKEH 3allONHSTH Bce ee rpadpl, Ha BCe BONpPOCH 1aBaTh
TMOJIHBIE OTBETHI, HE JIONYCKATh WCIPABICHWH WIM 3a4epKMBAHMH, MPOYEPKOB,
IIOMapOoK B CTPOI'OM COOTBETCTBHY C 3aITUCSIMH, KOTOPBIE COAEPIKATCS B €0 TMIHBIX
JNOKYMEHTaX.

6.5.3. ABro6uorpadus - IOKYMEHT, COAEPKALIMA OMMCAHHE B XPOHOJIOrUIECKOH
MOCJIEI0OBATEBHOCTA OCHOBHBIX 3TallOB )KU3HHM M JEATEIBHOCTH NMPUHUMAEMOIO
paboTHHKA.

6.5.4. Asro6uorpadus: coctaBisieTcs B IPOM3BONBHON (opme, Oe3 moMapok H
UCTIpaBIICHHH. :
6.5.5. Ankera u aBrobouorpabus paboTHUxA JOJDKHBI XpaHHUThCS B JIUMYHOM AeNe
paboTHuKa. B JIHYHOM Jierie TakKe XpaHATCS HHBIE JOKYMEHTHI I€PCOHAIBHOIO
y4eTa, OTHOCSIIMECS K ePCOHAIBHBIM JaHHbLIM PaOOTHHKA.

6.5.6. JIuunoe meno paboTHuKa oGopMiIsieTcs Iocle H3IaH s IIprKasa o MpueMe Ha
paborty.

6.5.7. Bce IOKyMEHTBI IIMYHOTO jeia MOIIIMBAIOTCS B 00M0XKKy o6pasia,
YCTaHOBJIEHHOTO Ha MpeanpusTiyi. Ha Heil yKka3sIBaloTCs (GaMuiIus, UMsl, OTIECTBO
pabOTHHKA, HOMEp JIMYHOIO JIeNa.

6.5.8. K kaxaoMy nd4HOMY Jely NpHIAraioTcsi ABe LBeTHbe (oTorpadpun
paboTHHUKa pazMepoM 3\4.

6.5.9. Bce MOKYMEHTHI, IOCTyNalolde B JHUYHOE €0, pPAaclojaratlorcs B
XPOHOJIOTHYECKOM TMopsinke. JIHMCThl JOKyMEHTOB, IOAIIMTBIX B JMYHOE €O,
HYMEpYIOTCS.

6.5.10. Jluudoe neno Benercs Ha MPOTSKEHAM BCEH TPYAOBOW [ESTEIbHOCTH
paboTHuKa. VI3MeHeH!s, BHOCKMBIE B JIAYHOE JENO, JOJDKHBI OBITH IIOATBEPKACHBI
COOTBETCTBYIOLIMMH NOKYMEHTAMH.

7. IEPEJAYA ITEPCOHAJIbHBIX JAHHBIX

7.1. Tlpu mepenade NepcoOHATBHBIX JaHHLIX paboTHHKa paborojarenb NOILKEH
cobmoaath crneayompe TpeGoBaHus: - He COOOIIaTh IEPCOHANbHbIE NaHHBIE
paGoTHMKA TpeThel CTOpoHe 6€e3- IMCBMEHHOro Ccornacus paGoTHHKa, 3a
HCKIIFOUEHUEM CIIYIaeE, KOT/ia 9T0 He0OX0AUMO B EJIIX NpeXyIpeXaeH s yIPO3bI
KM3HM U 37I0pOBBIO pabOTHUKA, a TAKIKE B Cllydasx, yCTaHOBICHHBIX (eiepanbHbIM
3aKOHOM;

- He coOobIIaTh MepCOHANbHEIE JaHHbie pabOTHIKA B KOMMEPYECKHX Lelisx 6e3 ero
MTHUCBMEHHOI'0 COTJIACHST;

- IPEeTYTPEUTH JIKLI, TIOJYYAIOIIMX [IEPCOHANBHbIE JaHHBIE pa0OTHHKA, O TOM, 4TO
9T JaHHBle MOTYT OBITh HCIIONB30BAaHBI JHIIb B LEJSX, A KOTOPBIX OHH
cOOOIEHbl, ¥ TPeGOBaTh OT ITHX JIMI MOATBEP)KAEHUS TOrO, YTO 3TO MPABUIIO
cobmopero. Jluia, Momydarolye NepcoHaNbHble JaHHble PabOTHMKA, OOsI3aHBI



cobmonaTe KOHGUAECHIHATEHOCTS. J[aHHOE MONOKEHHE He pacmpocTpaHseTcs Ha
OOMEH INepCOHATBHBIMH /JaHHBIMH DaGOTHHKOB B IOPSIKE, YCTAHOBIEHHOM
(benepanbHbIMU 3aKOHAMH;

- paspemarh JOCTYIl K NEePCOHANBHEIM JaHHBIM PaOOTHHKOB TOJBKO CHELHATIBHO
YHOITHOMOYEHHBIM JIMLaM, IPHA 3TOM YyKa3aHHbIE JHLA HODKHBI MMETH MPaBO
TIOJTy4aTh TOJIBKO T€ MIEPCOHABHBIE JaHHBIE paOOTHHKA, KOTOPBIE HEOOXOMMMBI IS
BBITIOJTHEHHUS KOHKPETHBIX (hyYHKLMH;

- He 3ampalliuBaTh HMHQOPMALMIO O COCTOSHHH 3[0pOBbsS paGOTHHKa, 3a
UCKITIOYEHUEM TE€X CBEIEHWH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBINIOJIHEHUS PAOOTHHKOM TPYAC30H QYHKIHUH;

- [IepelaBaTh MEPCOHAIBHEIE [aHHbIE paOOTHHUKA MPEICTABUTENAM PaGOTHUKOB B
Topsifike, ycraHoBneHHOM TpynoBeiM KojekcoMm Poccuiickodt ®enepanuu, u
OrpaHMYMBaTh 3Ty KH(OPMALMIO TONBKO TEMM MEPCOHANBHBIMH JaHHBIMH
paboTHMKA,  KOTOpble  HeOOXOAWMBI  [Ji  BHIIONHEHHS  YKa3aHHBIMH
NPEACTaBUTEISIMU UX DYHKITHHA.

8. HOCTVYII K ITEPCOHAJIbHBIM JIAHHBIM COTPY JHUKA

8.1. BuyTpernuii focTyn (noctyn BHyTpu nuues). [Tpao nocTyma k [IepCOHAJIBHBIM
JIaHHBIM COTPYIHHUKA HMEFOT:

- PYKOBOJHUTEINb NPeIIPUATHS;

- PYKOBOJHTEJIb OT/ENA KapOB;

- PYKOBOOWTENM CTPYKTYPHBIX I[IOIpa3fieleHui JHULess 110 HalpaBIeHHUIO
AEATENBPHOCTH (HOCTYyH X JIMYHBIM [aHHBIM TONBKO paGOTHHKOB CBOEro
NOJpas3/IeNie ssl) 10 COrIaCOBAHKIO ¢ PyKOBOAMTEIEM JIHIES,

- TIpH TE€PEBOAE K3 OJHOIO CTPYKTYPHOIO MOApPA3fEeNeHUs B APYroe AOCTYI K
NEPCOHAIBHBIM  JIAHHBIM  COTPYJHMKA MOJXET HMETh PYKOBOIMTEIbL HOBOIO
MOJpa3IeNIeHHUs 10 COIIaCOBAHUIO C PYKOBOAMTEIIEM JIULIES;

- COTPYIHHKM OyXralTepud - K TeM JaHHBIM, KOTOpble HEOOXOIUMBI ISt
BBITTOJTHEHMS] KOHKPETHBIX (hYHKLWH;

- caM pabOTHUK, HOCHTEb JaHHBIX.

8.2. Buemmwmi#i poctyn. IlepcoHanbHble JaHHBle BHE OPraHM3alldM MOTYT
NPEACTABIATECS B IOCY[ApCTBEHHbIE M HErOCYAapCTBEHHBIE (YHKIMOHAIBHBIE
CTPYKTYPBI:

- HaJIOTOBbIE WHCIEKIIWH;

- IPaBOOXPAHUTEIBHBIE OPTaHbl;

- OpraHbl CTaTUCTHKHY;

- CTPaxXOoBBIe areHTCTRA;

- BOGHKOMATEI;

- OpraHbl COLMAIBHOIO CTPAXOBAHMS;

- IEHCUOHHBIE (OHIIBI;

- IIOZIpa3/IeNICHHs] MyHHIMITAbHBIX OPTraHOB yIPABICHHS.

8.3. ipyrue opranusanuu. Ceesenns o paGoTHHKE (B TOM 9HCIIE YBOIEHHOM) MOTYT
OBITH IPEAOCTABIEHE! APYrOil OpraHM3alMK TOMBKO C MHACHMEHHOrO 3ampoca Ha
GJ1aHKe OpraHU3aly C MPUIIOKEHHEM KOMUH 3asBIeHHUs pabOTHHKA.



8.4. PONICTBEHHUKY U WIeHbI ceMeii. [lepcoranbrele nanHsIe paboTHEKA MOTYT GHITH
TIPENOCTABICHBI POACTBEHHHKAM MIIH YICHAM €r0 CEMbH TOJBKO C MHCHMEHHOTO
PaspelieHus caMoro paboTHHKA.

9. 3AILIUTA ITEPCOHAJIbHBIX JJAHHBIX PABOTHHMKOB

9.1. B uensix obecneuenms COXPaHHOCTH U KOH(MICHIMAIBHOCTH NMEPCOHATBHBIX
JaHHBIX ~ pabOTHHKOB OpraHM3alMd  sce onepamud 10  O(OPMIEHHIO,
(opmupoBaruio, Benenumio U XPaHEHKIO [aHHOM HH(OpPMAIMK HOKHEI
BBIMOHATBCA TONBKO PabOTHUKaMH OTZENa KaZpOoB, OCYIIECTBIISIOLAMH JaHHYIO
pabOTy B  COOTBETCTBMH €O  CBOKMH CITyXeOHBIMH  0GS3aHHOCTSAMH,
3aQMKCHPOBAHHBIMH B HX J0/DKHOCTHBIX UHCTPYKIHAX.

9.2. OTBeTsl Ha MHUChMEHHbIE 3aIlpOCBl APYTUX OPraHM3aldd M y4YpexxIeHHH B
[pellenax HX KOMIETEHLH: M TPEJOCTABIEHHBIX IIOJHOMOYMN MHalOTCH B
THCEMEHHOH (opMe Ha 6IiarKe MpPeIIPHUSITHS | B TOM 06eMe, KOTOPEIH I03BOJISET
HE pasrialiate H3IMUIHKEK 00beM NEpCOHANBHBIX CBENEHHH O paGOTHHKAx
NPEATIPUSITHS.

9.3. Ilepenaga undopmaruiu, COAEpXKalIed CBEJEHUS O MEPCOHATBHBIX IaHHBIX
pabOTHHKOB OpraHM3amuy, Mo tenedoHy, (akcy, >IeKTpOHHOM moute 6e3
IIHCBMEHHOI'O COTNAacks paboTHUKA 3aIPeLIaeTCs.

9.4. JIln4Hble ena M JOKYMEHTEI, COlepKalTye TIepCOHAJIbHBIE JAHHBIE PAOOTHUKOB,
XpaHircs B sanuparoumxca mxadax (cefax), obecnedMBarONMX 3alTy OT
HECaHKIIMOHUPOBAHHOI'0 IOCTYIIA.

9.5. TlepcoHaIbHBIE KOMITLIOTEPSL, B KOTOPBIX COAEPKATCS IEPCOHAIBHEIE JaHHBIE,
MOJIKHBI GbITH 3aIMIEHb! 1aDOIAMA JOCTYIIA.

10.  OTBETCTBEHHOCTH 3A  PA3IJIAILIEHUE HNHO®OPMALINH,
CBS3AHHOU C ITEPCOHAJIbHBEIMU JNAHHBIMH PABOTHUKA

10.1. JTniia, BHHOBHBIE B HAPYLIEHAN HOPM, PEryJIMpPYIOIIKX MOTy4eHne, 06paboTKy
M 3allMTy MNEPCOHAIBHLIX JaHHEIX pabOTHMKA, HECYyT AMCHMILTHHAPHYIO,
4IMUHUCTPATUBHYIO, IPa’(1aHCKO-IPABOBYIO MM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (eepabHLIMU 3aKOHAMH.
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